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DEPARTMENT OF PARKS AND RECREATION
Office of Grants and Local Services
Authorizing Resolution Form
RESOLUTION of the Click or tap here to enter text. of Click or tap here to enter text. Approving the Application for Click or tap here to enter text. 
WHEREAS, the State Department of Parks and Recreation has been delegated the responsibility by the Legislature of the State of California for the administration of the Click or tap here to enter text.  Grant Program, setting up necessary procedures governing the application; and 
WHEREAS, said procedures established by the State Department of Parks and Recreation require the Applicant to certify by resolution the approval of the application before submission of said application to the State; and 
WHEREAS, successful Applicants will enter into a contract with the State of California to complete the Grant Scope project; 
NOW, THEREFORE, BE IT RESOLVED that the Click or tap here to enter text. hereby: Approves the filing of an application for the Click or tap here to enter text.; and 
Certifies that said Applicant has or will have available, prior to commencement of any work on the project included in this application, the sufficient funds to complete the project; and 
Certifies that if the project is awarded, the Applicant has or will have sufficient funds to operate and maintain the project, and 
Certifies that the Applicant has reviewed, understands, and agrees to the General Provisions contained in the contract shown in the Grant Administration Guide; and 
Delegates the authority to Click or tap here to enter text. to conduct all negotiations, sign and submit all documents, including, but not limited to applications, agreements, amendments, and payment requests, which may be necessary for the completion of the Grant Scope; and 
Agrees to comply with all applicable federal, state and local laws, ordinances, rules, regulations and guidelines.
Will consider promoting inclusion per Public Resources Code §80001(b)(8 A-G).
Approved and adopted the Click or tap here to enter text. day of Click or tap here to enter text., Click or tap here to enter text.
I, the undersigned, hereby certify that the foregoing Resolution Number: Click or tap here to enter text. was duly adopted by the Click or tap here to enter text. following a roll call vote: 
Ayes: Click or tap here to enter text. Noes: Click or tap here to enter text. Absent: Click or tap here to enter text. 
Click or tap here to enter text.			Click or tap here to enter text.
Clerk’s Printed Name 				Clerk’s Signature
Authorizing Resolution Form-Instructions
completing the form
The Authorizing Resolution must be filled out accurately and completely when providing the requested information and must include a roll call vote and the CLERK’S signature. 
When submitting the completed form, the instructions (pages 2 and 3) do not need to be included.
Sections of the fillable Authorizing Resolution form are identified below as Steps A-O. Click in the area of each related step letter to complete the fillable form.
Step:
Enter the title of the Governing Body/City Council, or Board of Supervisors/Directors who have the authority to approve the submission of the grant application.
Provide the name of the city, county, district, or nonprofit organization seeking grant funding and who will be responsible for the grant administration if awarded.
Enter the name of the grant program.
Enter the name of the grant program.
Enter the name of the applicant’s governing body as identified in Step A.
Enter Name of Project: this is the unique name used to identify the project or program to which funding is being sought. This name must match the name used on all documents submitted as part of the application packet; however, the name of the project can change in the future provided that applicants/grantees work with their respective project officer. 
Provide the position title of the person acting as the AUTHORIZED REPRESENTATIVE: do not include the name of the person holding the title. Designating a name instead of a title will require repeating the Authorizing Resolution process if said person is no longer acting as the AUTHORIZED REPRESENTATIVE.
H-J. 	Provide the date of adoption using the following format: dd/mm/yyyy.
K. 	Provide the Resolution Number.
L. 	Provide the name of the Governing Body as identified in Step A.
M. 	Roll Call Vote: provide a response for each of the three types of votes:
· Ayes means yes, board member(s) approve the application submission.
· Noes means no, board member(s) do not approve the application submission.
· Absent means the board member(s) did not attend the meeting.
N-O. The Authorizing Resolution must be certified and signed by the CLERK. If someone other than the CLERK signs the form, additional evidence, such as meeting minutes, must be submitted.


Format
The Authorizing Resolution may be reformatted to include the organization’s letterhead. However, the language provided in the resolution must remain unchanged. Any changes to the language may require the Office of Grants and Local Services (OGALS) to submit the changed resolution for review by the Department of Parks and Recreation’s Legal Office. The time involved with the legal review process may delay application approval and could affect OGALS’ ability to fund the project. APPLICANTs must identify any changes or additions to the Authorizing Resolution language.
Roll Call Vote
It is the means by which the APPLICANT’S Governing Body is aware of and approves of the grant application submission; the ayes (yes) votes must be greater than the noes (no) votes. If the number of absent board members is greater than the combined ayes and noes votes, OGALS reserves the right to request an updated Authorizing Resolution to include additional voting board members.
Delegated Authority
The AUTHORIZED REPRESENTATIVE identified in the Authorizing Resolution can delegate signatory authority to other individuals (by position title) either in entirety or for specific documents.
The delegation process requires the AUTHORIZED REPRESENTATIVE to submit a Delegated Authority Letter (on letterhead) with their application packet identifying the position title and which forms are delegated to the position. If delegating after the application process, the AUTHORIZED REPRESENTATIVE should send the notification (letter or email) to their assigned PROJECT OFFICER.
APPLICANTS are encouraged to contact the PROJECT OFFICER assigned to their county with any questions they may have regarding filling out the Authorizing Resolution form. A list of contacts is available on the OGALS’ website: www.parks.ca.gov/ogals. 
small cap definitions
APPLICANT: the person tasked with ensuring all required forms are accurately completed and submitted as part of the application packet.
AUTHORIZED REPRESENTATIVE: the identified role authorized to sign application forms.
CLERK: the CLERK is independent of the voting board and tasked with certifying the grant program was discussed and voted upon. This role may also be delegated to a secretary or another position within the organization in attendance of the board meeting.
PROJECT OFFICER: an employee within the Office of Grants and Local Services who assists APPLICANTS with the application process, conducts workshops, and makes award recommendations.
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